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Connecting to Exchange Outlook from Alternative PC

Log into PC as yourself (username/password)
Double Click the Outlook icon

On the initial Screen click Next

On the next screen click on Yes

Select Microsoft Exchange Server as shown below

E-mail Accounts @

Server Type
You can choose the type of server vour new e-mail account will work with,

@licrosoft Exchange Server

Connect to an Exchange server to read e-mail, access public folders, and share
documents,

) POP3
Connect to a POP3 e-mail server to download your e-mail.
1 IMAP

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.,

{IHTTP

Connect to an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox folders.

(") Additional Server Types
Connect to another workgroup or 3rd-party mail server.

¢ In the Microsoft Exchange Server section, type in your server name.
¢ Inthe User Name field, enter your username.
e Leave the tick on Use Cached Exchange Mode as shown on next page.
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Exchange Server Settings
¥ou can enter the required information to connect to your Exchange server,

Type the name of your Microsoft Exchange Server computer. For information, see your
system administrator,

Microsoft Exchange Server: |dsrc

Ige Cached Exchange Mode

Type the name of the mailbox set up for you by vour administrator. The mailbox name
is usually vour user name.

User Mame: | michelle,burke| Check Mame

More Settings ...

< Back ” Mext = ][ Cancel

Click on Finish

Updated by TI D/08/894 Version 1.0

computer systems | maintenance programs | wireless technology | onsite support | broadband | training | website design & maintenance
HEAD QUARTERS Studio 4/17-19 Orange Street Williamstown North, Vic, 3016 ALL CORRESPONDENCE PO Box 620, Altona, Vic, 3018




