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Connecting to Exchange Outlook from Alternative PC 
 

• Log into PC as yourself (username/password) 

• Double Click the Outlook icon 

• On the initial Screen click Next 

• On the next screen click on Yes 

• Select Microsoft Exchange Server as shown below 
 

 
 

• In the Microsoft Exchange Server section, type in your server name. 

• In the User Name field, enter your username. 

• Leave the tick on Use Cached Exchange Mode as shown on next page. 
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Click on Finish 
 
 
 
 


